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Mission Statement: ‘With Jesus as our guide, we learn pray and live together
in a safe and happy way.’

SS Peter and Paul Catholic Primary School
Risk Assessment Record Form

1. Section/Service/Team…Whole school   2. Assessor(s)… Claire Faulkner Louis Walmsley 
3. Description of Task/Activity/Area/Premises etc. updated April 2022
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?

List the control measures already in place
	What is the risk rating – H, M, L?
See section 5
	What further action, if any, is necessary, if so what action is to be taken by whom and by when?
	Action Completed

State the date completed and sign.
	What is the risk rating now – H, M, L?

See Section 5

	1. Covid 19- Hygiene 

	Staff and pupils contamination 
	· Regular cleaning of touch points with antibacterial wipes/ spray. 
· Regular cleaning of shared toilets (timetable)

· Regular handwashing for all staff and children for 20 seconds as directed by PHE
· Use of PPE for intimate care – nappy changing and first aid 

· Coughing, sneezing – use catch it, bin it kill it – use of small flip top bins for tissues 

· Hand sanitizer and face masks for any workers/ site visitors to use 


	H
	· PPE stocks ordered in 
· Stock of wipes, sprays, cloths, soap, paper towels, small swing top bins for each class 

· Handwashing where possible to take place in classroom 
· No visitors to be admitted who are unwell. 
	
	M

	2. Covid- 19 – social distancing 

	Staff and pupils 
	· Parents to drop children using a one-way system in through front gate and out of side

· Outdoor learning encouraged and windows doors open where possible for ventilation 

· Children bags and coats must be hung up properly in cloakrooms and not left on the floor 
·  all children facing forward in the hall. 
	M
	All procedures communicated to parents prior to children’s return so measures can be in place. 
 
	
	L

	3.

COVID- 19 – infection 

	Staff and pupils 
	· If a child/ adult shows symptoms of Covid -19 this must be communicated with parent
· If the child is unwell or has a temperature they will be advised to stay at home until the temperature has gone. 
	H
	Potential impact on school

	
	M

	4.Covid -19 vulnerable staff and pupils 

	Staff/pupils 
	· Any child or member of staff with underlying health conditions can wear masks in class if they wish  

	L
	Individual risk assessments must be completed for vulnerable staff
EHCP children will also be risk assessed (Vulnerable) 
No children classed as critically extremely vulnerable 
	
	L

	5.

Covid -19 
Shared devices and resources


	Staff/ pupils 
	· All touch points will be cleaned throughout the day 
· All surfaces, floors, chairs and doors (including handles) will be thoroughly cleaned at the end of each day. 


	M 
	Staff and pupils to use the wipes for devices. 

Gloves should be made available to staff 

SLT to purchase more anti-bacterial wipes/sprays and screen wipes as necessary

	 
	M

	7. Fire Register, Fire Plan and first aid.


	Staff/ pupils
	· Register of pupils and staff to be completed daily. 

· Staff to sign in using the usual procedure. 

· Normal Fire drill, and emergency evacuation procedures to be in place. -Basic first aid can be administered by any member of staff.  More complex first aid should be dealt with by paediatric first aider or first aider at work.  
	L
	-Registers to held by member of SLT/office manager.


	
	

	6. Security of Site and Building 


	Staff/ pupils
	· Water Hygiene –Regular flushing of all water systems (taps, toilets etc) at-least 15 minutes for each tap each week and toilets flushed at least twice a week.

· Ensure that any planned service or testing schedules continue accordingly. 

· Intruder & Fire Alarm Systems testing continues as normal. 

· Any fridges to be cleared and cleaned and food items to be disposed or removed from site.

· All bins and skips should be emptied and secured well away from the building.

· Any sanitary/specialist waste bins to be emptied and any associated contractors to be notified of social distancing measure.


	L
	-Disposable gloves to be worn for emptying external bins. 

Site supervisor is Dominic and he will need to use gloves in case any used tissues are in outside bins which he empties 
	 
	L

	
	
	
	
	
	
	

	9. Loss of Education


	Shielding pupils


	Staff will have resources in place to be able to quickly start online learning at the standard of in school learning should a partial or full close occur 

	L
	January and February 21 –  staff well versed if this needs to be actioned. Older year groups incorporated TEAMS live lessons into teaching. 


	
	

	12. Contractors
	Staff/ pupils/ contractors
	visitors must abide by all of the control measures set out in this risk assessment 
	L
	
	
	

	13. Mental Health and Wellbeing of staff and pupils 
	Staff and pupils 
	· -Time for staff and pupils to express anxieties and concerns to others and support given where it is deemed necessary   
	L
	· WRAPS/ CAHMS referral for children who may need additional mental health support
· Occupational Health referral for any staff who may need support. 


	
	

	14. Online Safeguarding concerns
	pupils
	· -Remind children about online safety- 

-Only parents of pupils/ older pupils  are to message staff members on school email addresses
	
	In case of remote learning having to resume 
	 
	

	16. Risk management for a confirmed case of COVID-19 in school.
	Staff/ pupils
	· -Contact Headteacher/DHT who will take the following steps:

· Ensure the parents and staff in the class are notified of the positive case

	M
	All other pupils can attend the setting unless they start to display symptoms.  
	 
	


4. Tick (√) if any of the identified hazards relate to any of the following specific themes: 

	Hazardous Substance
	Manual Handling
	Display Screen Equip
	Fire
	Work Equip / Machinery
	Stress
	Individual Person such as Young Person

New/ Expectant Mother or Service User

	
	
	
	
	
	
	


If any are ticked a specific risk assessment form must be completed separately.  For example a COSHH form must be completed if a hazardous substance is used.

5. Risk Rating

The risk rating is used to prioritise the action required.  Deal with those hazards that are high risk first. 

	Risk Rating
	Description
	Action Priority

	High
	Where harm is certain or near certain to occur and/or major injury or ill-health could result
	Urgent action

	Medium
	Where harm is possible to occur and/or serious injury could result e.g. off work for over 3 days
	Medium priority

	Low
	Where harm is unlikely or seldom to occur and/or minor injury could result e.g. cuts, bruises, strain
	No action or low priority action


6. Assessment Version 2
Signature of Assessor(s):
Claire Faulkner 



Signature of Line Manager: Louis Walmsley
Print Name:









Print Name:
 
Date Assessed: April 2022






Reviewed  Date:  July 2022
Initally written in April 2020 , reviewed June 2020, (in line with return to school guidelines from DFE), reviewed 24th September 2020   Reviewed 2nd November 2020 after national lockdown enforced Reviewed January 2021 when 3rd national lockdown introduced reviewed February 24th 2021 for full school return on 8th March changes to social distancing  20th May 2021 17th July 2021, 20th September 21 1st October 2021
7.  Communication and Review

This risk assessment should be communicated to all employees and relevant persons who may come into contact with the hazards being assessed.  The assessment must be reviewed annually or following a significant change, accident or violent incident.
	Signed 
	date
	Signed 
	date
	Signed 
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


