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Mission Statement: ‘With Jesus as our guide, we learn, pray and live together in a safe and happy way.’


27th September 2016
Dear Parents 

PTFA Re-launch

On Monday we held a PTFA meeting. At this meeting several key members of the committee stepped down, therefore,  we now need to elect a committee to help with its smooth running and are therefore looking for parents who would be willing to stand for the office of Chairperson, Secretary or Treasurer.

So, what do the committee members actually do, I hear you ask?

	The Chairperson

This is a key role on the PTFA, the Chairperson provides leadership and needs enthusiasm, energy and, most importantly, the dedicated support of the PTFA committee, teachers and parents alike.  It is the Chairperson’s responsibility to        co-ordinate the organisation of all PTFA events and to liaise regularly with the Headteacher to ensure the PTFA is working in harmony with the school.

The Treasurer

	Whilst all Committee members have equal responsibility for the control and management of the PTFA’s funds, the Treasurer plays an important role in helping the Committee carry out these duties properly. The Treasurer is responsible for keeping an account of all income and expenditure; charitable registration and Gift Aid; and generally managing the PTFA’s finances. 

The Treasurer reports on the current financial position at each committee meeting, including an update on funds received and spent since the last report. As a Registered Charity there are certain legal requirements that must be observed and it is the Treasurer’s job to ensure they are.  Finally, before the AGM the accounts will have to be drawn up in collaboration with the Chair and independently examined as specified in the PTFA constitution. 

On a day-to-day basis, the Treasurer is also responsible for depositing money collected at our many fundraising events and making sure the fundraisers are not short of change!

The Secretary

	The Secretary ensures that the PTFA runs smoothly and provides a link between Committee Members and the PTFA, and between the PTFA and the School. 

The Secretary deals with PTFA correspondence – which requires a good relationship with the school’s Admin Office - including distribution of PTFA information via the book bags.  Alongside dealing with correspondence, the Secretary’s other main task is to help the Chair ensure that Committee meetings run smoothly, including setting agendas and booking the school Library or other venues for meetings.   The Secretary then takes notes of the meetings, recording any decisions taken, and writing up these notes to provide minutes of the meeting.

	As the PTFA is a Registered Charity, all Committee members are Trustees of the Charity and have a legal duty to ensure that the Charity acts lawfully and is managed properly.

Committee meetings are held once a term although extra meetings may be called to help organize a particular event.   Everyone is welcome (not just committee members) and it’s a great way of making new friendships and finding out what’s really going on at school!


Committee members are elected at the Annual General Meeting which is held in the Autumn term.  If you are interested in joining, please complete the slip below and hand into the school office.   It is great fun and extremely rewarding. 
I urge you to support the school by trying to attend one of the meetings and commit to making SS Peter and Paul PTFA a great success.

NOMINATION FORM

Name:

________________________________

Telephone:
_________________________________

Name of child(ren) and class______________________________________________

Position applying for:   Chairperson  -  Secretary  -  Treasurer   

 (please delete as appropriate)

Signed

________________________________

Name of parent proposing the nomination:
____________________________ (print)







____________________________  (Sign)

Name of parent seconding the nomination:
____________________________ (print)







____________________________ (sign)

Please return this form to the school office no later than Friday  7th October .
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